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National Brain Research Centre (Library)


Manesar (Gurgaon)
Application for Library Membership

FILL THIS FORM WITH CAPITAL LETTERS ONLY
The Librarian / Technical Officer

Library - NBRC

Subject : Application for Membership of NBRC Library 

Dear Sir / Madam,

I wish to become a member of the library. I request you to kindly enroll me as one of the member. I will not violate the rules of the Library and I agree to abide with them. My details are as follows :

Name of Applicant :……………..…………………………………………..Emp. Code No.
(As per Your ID)

Designation / Course :


(Scientist / PDF / Research (Associate/Fellow)/ Ph.D. / M.Sc. Student / Trainee/ Project Assistant / Others :
)

Date of Birth  :………………………………………………Date of Joining : 


Present Address :


Mobile No. (if any) : ...............................………………. Tel. No. (if any) 


Permanent Address :


Mobile No. (if any) : ...............................………………. Tel. No. (if any) 


E-mail : (Your official NBRC Email ID) 


Office / Department


Your Research Field / Area / Interest :


Recommending Authority (Name & Signature)  :

(Only for Students, Project Assistants and other Staffs, Not applicable for Scientists / Officers)
Recommendation of Chairperson Committee Members……………………………………………………………

(Prof. Neeraj Jain)

                                         






             Signature of Applicant

For Library Use
Admitted vide Membership No :...........................................................
 

Scientist / PDF / Research (Associate/Fellow)/ Ph.D./ M.Sc. Student / Project Assistant/ / Others  :


                                                                                                                                …….……………………………                                                                                                         

                                                                                                                                (Librarian /Technical Officer-B)
Rules & Regulations of NBRC Library

Instructions for Students / Research Fellow / Post Doctoral Fellow / Summer Trainee / Staff NBRC
General Rules 

1.
Please don’t take any books / journals / newspapers without permission.

2.   
Please maintain the arrangements of journals, books, chairs & computer tables.

3.
Users should maintain silence in the library. Eating/drinking is strictly prohibited in the library. 

4.
While entering the library, users should leave their personal belongings such as bags, personal books etc. at the reception. Papers and note books may however be carried into the library.  

5.
Circulation of books will be open from 10.00 AM to 12.00 AM and 2.00 PM to 4.00 PM only on all working days.
6.
Books will be Issued for a period of 15 Days. It can be renewed for a further period of 15 days only. Defaulters will have to pay a late fee of Rs. 1.00 to Rs. 10.00 per day. Books returned after the due date will be charged an over due charge of Rs. 2.00/- for 2 days, Rs. 5.00/- for next 5 days and Rs. 10.00/- after that.
7.
Renewal is not automatic. For renewing, it is necessary that the book to be presented at the counter.   

8. 
Books / Journals will not be issued to Summer Trainee Students / Guests. 

9. 
Please return your borrowed books within the stipulated period.

10. 
Please return the borrowed books before going on leave / outstation. 

11.
Journals even if received in Individuals name but paid for by NBRC should be immediately given to the library.

12. 
Reference books/ Periodicals/ Journals /Magazines / Manuals / Guides/ Thesis / Dissertations / Atlases / CDs / Current Protocols/ Dictionaries will not be issued nor can they be taken out of the library. These books should be read in the library only.

13.
NBRC library follows an open access book system, Books and other material taken from the library stacks should not be re-shelved by the readers. These should be handed over to the library staff on duty. 

14. Users of the library should not deface, mark, mutilate or damage the reading material in any way. Persons doing so are liable to be fined heavily, apart from being asked to pay the cost of the damage. In case a person repeats the offence the second time, his/her library tickets would be impounded and the membership shall be terminated summarily.

Instructions / Rules for Digital Library Users :
1. 
Don’t  use e-Messenger / Chat. (Strictly prohibited).

2. 
Don’t check personal e-mails during office hours. 

3. 
Don’t leave any papers / journals / books on the reading table.

4. 
Don’t bring your personal bags / books / floppies / CD’s in the library.

5. 
Don’t install any software without permission of the person in-charge / DIC.

6. 
Don’t save files on the computer desktop. 

7. 
Don’t play any games, music, sound.

8. 
Please maintain silence in the library.

10. 
Don’t switch OFF the computer when machine is running some applications. Ensure that you always properly shutdown the machine.

11.
Password is very-very case sensitive & Highly confidential. Please don’t share with any one. Please don’t copy it on computer desktop or floppies. 

12. 
NBRC subscribes approx. 1000 online journals through DeLCON Consortium and these are having IP-enabled full-text at NBRC Campus.  Summer Trainee Students / guests can use the above 1000 online journals through browsing the following  site : (http://www.delcon.gov.in).

13.
Summer Trainee Students / Guests may request to the Librarian / Office-Incharge Library for any required articles / papers. 

14. 
In case of any problem at the library, please consult to Librarian or Officer Incharge Library.

Library Committe Members

Dr. Ellora Sen                                  Dr. Pravat Mandal                             Dr. Pankaj Seth            (Scientist-V)                                        (Scientist-VI)                
               (Scientist-VI)

Prof. Neeraj Jain                                                                                    DD Lal
(Chairperson L.C. & Scientist)                                            (Officer Incharge for Library)




(Please Enclose)
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